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Prior to Green Desk: 
Students are made aware of classroom expectations through positive correctional language and are formally warned of unacceptable behaviour. Students are given opportunities to correct the situation in the classroom. If behaviour continues students are given second warning with the notion that further behaviour will lead to Green Desk. Student is moved to a more appropriate seating position where they will be away from possible distractions and placed on detention. If the student’s behaviour continues to be inappropriate even after two formal warnings, a seating arrangement action and a detention the student is placed on Green Desk.

GREEN DESK


If the student’s behaviour is still unacceptable, the classroom teacher will meet with the Faculty Head Teacher to move the student to Orange Desk



ORANGE DESK


If the student’s behaviour does not meet the high expectations of the Head Teacher they will refer the student to the Deputy Principal who will place the student on Red Desk. A student can only be placed on Red Desk by the Principal or Deputy Principal.  
Head Teachers may recommend a student to the Deputy to be placed on Red Desk if:
· The student is being placed on Orange Desk on two previous occasions that term within the one faculty
· Is on currently on Orange Desk in two or more faculties 
· Students who demonstrate continued disobedience or who are involved in a serious incident of misbehaviour 
· The parents are to be informed by letter (or phone call) that their child will be placed on Red Desk and in most cases a parent interview will be arranged





RED DESK







Orange Desk


Head Teacher makes an appointment with the  class teacher and student to discuss why the student is now on Orange Desk and for student to complete Orange Desk contract


Head Teacher  and class teacher to help student fill out the Orange Desk contract and ask student what they can do to follow the Hoxton Park Honour Code


Head Teacher to call the parents and explain why the child is on Orange Desk and inform the parents a letter will be sent home regarding the child's behaviour. 


The class teacher is to provide the work to the Head Teacher prior to the next 3 lessons


The student will meet the Head Teacher at the staffroom at the commencement of the lesson


In order for the student to return to their class they must return the signed Orange Desk contract to the Head Teacher


Ensure their work is up to date with the rest of the class


Successfully demonstrate they have been a Safe and Respectful Learner and completed their 3 detentions with the Head Teacher


Head Teacher to interview the student, provide positive feedback on student behaviour and give explicit expectations of the student's behaviour when they return to class








Red Desk


Report to the Front Office/relevant Deputy Principal immediately at the start of the day.


Deputy Principal to discuss with the student the expectations of Red Desk system in line with the Hoxton Park Honour Code.


Student to give Deputy Principal their phone/device to be held for the duration of the day.


Period teachers to collect student from the Front Office. Student completes Red Desk PBL booklet, Hoxton Park Honour Code behavioural booklet, ELLA work booklet and NAPLAN booklet throughout the duration of the day. All teachers will sign and comment on the student's Red Desk Progress Card at the end of each lesson. 


The student will have 2 breaks - as per their normal day - however their break times are half an hour before whole school break times. 


At 3.00pm student is to present their work for the day to the Deputy Principal and their Red Desk Progress Card for checking. 


To return to class the student must return their Red Desk contract letter to the Deputy Principal signed by their parent/carer, genuinely participate in the Red Desk Exit Interview with the Deputy Principal, sign a new Hoxton Honour Code and comply with the Red Desk Progress book monitoring







Green Desk


Teacher places student on Green Desk and explains Green Desk rules


Teacher makes an appointment with the student to discuss why the student is now on Green Desk and for student to complete Green Desk contract


Teacher to help student fill out the Green Desk contract and ask student what they can do to follow the Hoxton Park Honour Code


Teacher to call the parents and explain why the child is on Green Desk and inform the parents a letter will be sent home regarding the child's behaviour. 


Student to return the Green Desk Conract to the class teacher with signatures from class teacher, Head Teacher, student and student's parent


Once the student has completed 3 lessons where they have demonstrated they are a Safe and Respectful Learner, completed an interview with the class teacher and returned the signed contract the student can resume normal class lessons





